Running head: INSERT YOUR REPORT’S TITLE HERE IN ALL CAPS
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Insert the Report’s Title Here
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ECPI University

This first part of the report is called the “Introduction” section, yet it does not have a heading that says “Introduction.” Instead, the title of the paper shows in the Running Head.  In this introduction, you identify the business and explain why you selected the business. 
History 

History is in the outline for your report, so History is inserted here as a Major Heading. In this section, you start to talk about the first main point in the report, a brief history of the business.   Notice I am indenting the first line of the paragraph.  Just hit the Tab key.  The file is formatted to double space lines of text, which is part of APA Style. 
Products 


In this section, the Major Heading is Products. Notice I am indenting this paragraph. You may have one or more paragraphs here, depending upon the number of products you wish to identify. 
Type of Ownership 

In this section, the Major Heading is about the type of ownership.  Notice I am indenting this paragraph.  
Stock Exchange 
I am including two Second-Level Headings – Stock Exchange and Stock Price. These Second-Level headings are left aligned and are in bold font.  Indent the first line of the paragraph. 
Stock Price 

Social Responsibility 


The Major Heading here is Social Responsibility. You may add a Second-Level Heading if you like.  Remember to indent the first line of the paragraph.  
Conclusion

Now you start the conclusion, which is the last Major Heading.  Wrap up your report’s main points, and include any of your own observations, interpretations, and opinions. Respond to the three points in the outline.  
References

Here are how two sample references would be set up.   Double space each line. Use Hanging Indent. This means the first line of the resource is left aligned and all other lines of the resource are indented.  References are arranged in alphabetical order. These two references came from the Internet, so they have URL’s.   These links can be live or not.  
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